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Our Lady of Good Counsel Parish
7th Annual 

“Holly & Ivy – A Christmas Marketplace”

December 3 and 4, 2011
Greetings, Friends!

Thank you for your interest in Our Lady of Good Counsel Parish’s holiday event.  Holly & Ivy – A Christmas Marketplace is an annual parish fundraiser where we gather vendors of worthy merchandise at the parish as a convenient opportunity for parishioners, family, friends, and neighbors to purchase high quality gifts and holiday items under one friendly roof.  Our 2011 vendor guidelines and application are attached for your convenience.

Our Lady of Good Counsel Parish is a Roman Catholic church and school community in the heart of the Tysons Corner region of Northern Virginia.  The Parish serves over 3,300 families comprising more than 11,000 individuals.  

Holly & Ivy – A Christmas Marketplace is held in Our Lady of Good Counsel’s De Sales Hall and in the adjacent narthex which connects the hall to the church building.  While this venue provides generous space for the event, it is only large enough for us to accommodate about 40 vendors, depending upon the space that each vendor requests.  

Because we strive to include a diversity of merchandise, Holly & Ivy – A Christmas Marketplace is a juried show.  Each year, OLGC reviews all applications to determine the best mixture of vendors for that year.  Previous vendors must re-apply each year.  OLGC selects vendors based upon a number of criteria, including the date we receive the application and the quality and uniqueness of the merchandise.  In addition, we attempt to present as much handmade and original merchandise as possible.  We will be limiting the number of vendors in each category to maintain diversity and equitability.  So, acceptance is not guaranteed due to the limited number of vendor spaces available.  Notification of acceptance or denial will be made as expeditiously as possible.  All vendors who apply but are not accepted will be placed on a waiting list and will be contacted if an appropriate space becomes available.  

NOTE:  Only merchandise that was reviewed and accepted may be sold at the event.  If a vendor wishes to add other merchandise, permission must be obtained from OLGC prior to the date of the event.
We want all of our vendors to be successful at our event, and we strive to make space assignments that are fair to all, promote traffic flow and safety, and draw potential customers to each vendor display.  In this spirit, we have made two decisions regarding layout.  First, in an effort to afford all vendors the maximum exposure, all paying vendors will be located in the main hall and the narthex only – none will be on the lower level/basement.  We will only place our own parish displays on the lower level.  Second, no vendors will be located on the stage in the main hall.  Although some vendors have preferred and requested this in the past, we have found that the stairs have impeded some customers and created potential safety concerns.  In addition, the stage does not afford good visual presentation, with some vendors unintentionally blocking others.  Instead, this year we will host on the stage a number of local amateur musical performers who will provide holiday selections at various times during the event.  We hope that their performances will enhance the general ambience and promote holiday spirit.  In addition, we will have Photos With Santa in that location.

NOTE:  No vendor displays may block or interfere with other vendors’ displays, exit doors, passage ways, etc.  Please be specific on the application about your booth.  No free-standing displays (racks, walls, etc.) that require space apart from the table(s) and that have not been requested and the space paid for prior to the event will be permitted.
One last item:  We are hoping that accepted vendors will once again demonstrate their generosity by contributing one or more items to a special “Vendor Boutique Basket” that will be raffled during the weekend.
If you would like to be considered for our event, please fully complete both pages of the application and mail them with your registration fee(s) to:  OLGC’s Holly & Ivy – A Christmas Marketplace, P.O. Box 97, Vienna, VA 22183-0097.  

We extend to all of you our very best wishes for a successful holiday season, and we hope to find ourselves working with you soon!






Patrice Roe






OLGC Director of Development





703-896-7424 – development@olgcva.org
Our Lady of Good Counsel Parish
7th Annual 

“Holly & Ivy – A Christmas Marketplace”

December 3 and 4, 2010
Vendor Application
Boutique Name:

________________________________________________________________________________________________________

Vendor Name:

________________________________________________________________________________________________________

Vendor Address

________________________________________________________________________________________________________

Vendor Phone(s):

________________________________________________________________________________________________________

Vendor E-mail Address:
___________________________________________  Vendor Website:  _____________________________________________
Vendor Type:  Please check all that apply.
(  Artist

(  Crafter (handmade merchandise)

(  Home Sales Franchise

(  Buy/Sell Franchise

(  Distributor

(  Importer

OLGC Connections:  Please check all that apply.

(  Previous Holly & Ivy Vendor:  
      2009    2008    2007    2006    2005  (circle/highlight all that apply)

(  Parishioner: Current or Former?  (circle/highlight one)

(  OLGC School Family

(  OLGC School Alumna/us: Grad Yr. or Yrs. Attended? ____________

(  OLGC Staff: Current or Former?  (circle/highlight one)

(  Oblate of St. Francis de Sales/Visitation Sister

(  Neighbor of OLGC Parish and School
(  Relative of:    Parishioner   School Family   Staff Member (circle)

(  Friend of:    Parishioner   School Family   Staff Member (circle)

Description of merchandise (with price ranges):  ________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

N.B.  All applications from new vendors must be accompanied by photographs of representative samples of all categories of merchandise you wish to have considered, unless there is a website which displays all applicable items.  Similarly, any previous vendor who wishes to have any new merchandise considered which has not previously been documented for the Marketplace must provide photographs and/or a website.
Origin(s) of merchandise if not handmade:  ________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

What makes your merchandise unique?  ________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

Any additional information which you feel may be relevant to your selection as a vendor:  ________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

Merchandise Categories:  Please check all that apply.
(  Art (paintings, prints, drawings, sculpture, etc.)

(  Apparel

(  Basketry

(  Books
(  Ceramics
(  Clay/Pottery

(  Decorative Fiber/Fabric Art

(  Dolls and Doll Accessories

(  Educational Materials

(  Glass

(  Gourmet Food

(  Holiday Items

(  Gift Items 

(  Housewares/Home Items

(  Jewelry

(  Miscellaneous

(  Mixed Media
(  Music

(  Paper

(  Personal Accessories

(  Personalized Items

(  Photography

(  Religious Items
(  Stationery

(  Toys 

(  Wearable Art

(  Wood

(  Yarn Crafts/Needlework/Knitting/Crocheting

(  Other:  _____________________________________


  _____________________________________


  _____________________________________


  _____________________________________


  _____________________________________


  _____________________________________


  _____________________________________

   
  _____________________________________
Special Requests (e.g., against a wall, corner space, hall versus narthex, etc.):  ________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

Description of Display Set-Up:  ________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

Our Lady of Good Our Lady of Good Counsel Parish
7th Annual 

“Holly & Ivy – A Christmas Marketplace”

This agreement is made this ________ day of __________________, 2010 by and between _____________________________ (hereinafter referred to as “Vendor”) and Our Lady of Good Counsel Church (hereinafter referred to as “OLGC”) relating to a charitable benefit known as OLGC’s “Holly & Ivy – A Christmas Marketplace.”November Noel 

In consideration of the mutual promises herein contained, the parties agree as follows:

1. Responsibilities of Vendor
The Vendor agrees to:

a. Pay OLGC the non-refundable entry fee of $50 that entitles the Vendor to one covered 6’ table (rectangular).   An additional covered table, subject to space and availability, may be reserved for a fee of $30, OR the equivalent in non-table space for a fee of $3 per square foot.  (See Specifications and Fees, below.)
b. Assemble its display in the booth location designated by OLGC on Saturday, December 3rd, between 8:00 am and 10:00 am, fully assembled and open for business by 10:00 am.

c. Staff the space at all times on Saturday December 3rd from 10:00 am to 5:00 pm and from 9:00 am to 3:00 pm on Sunday December 4th. 

d. Establish prices for merchandise and keep spaces fully and attractively stocked at all scheduled times. 

e. Prepare all sales and orders taken for delivery of merchandise using the forms provided by OLGC.  Vendor is solely responsible for sales taxes. 

f. Give OLGC one copy of all sales receipts.
g. Pay OLGC 10% of all sales.  Total sales will be calculated based upon sales receipts; an accounting will be mailed to vendors within 30 days.  OLGC will be most grateful for your prompt response to this mailing.
h. Obtain and carry adequate fire, theft, casualty, and all other insurance required to insure fully against loss or damage to merchandise and fixtures.  OLGC WILL NOT BE RESPONSIBLE FOR ANY LOSSES TO MERCHANDISE FROM ANY SOURCE INCLUDING FIRE, THEFT, BURGLARY, SHOPLIFTING, OR OTHER CAUSE.

i. Remove all stock, packaging materials, etc. on Sunday, December 4th, no later than 4:00 pm.

2. Responsibilities of OLGC

OLGC agrees to:

a. Manage, coordinate, and publicize the event.
b. Provide table(s), a booth sign, chair(s), identification badge(s), sales book(s), Virginia tax tables, and any required sales tax report forms. 

3. Liability

Vendor shall indemnify, save, and hold harmless OLGC from any and all liability, damages (including personal injury and property damage), claim or expense which in any manner arise from or relate to the Vendor’s performance (or failure to perform) under this agreement. 

4. Termination

If, for any reason, the “Holly & Ivy- A Christmas Marketplace” is cancelled by OLGC, this agreement may be terminated upon written or oral notice to the Vendor without further liability to OLGC, and OLGC will refund all applicable entry fees. 

In witness Whereof, the undersigned have hereon set their hands, 

Boutique Name:

_____________________________________
Vendor Name:

_____________________________________
Vendor Address

_____________________________________



_____________________________________



Vendor Phone(s):

_____________________________________



_____________________________________



Vendor E-mail Address:
_____________________________________
Vendor Website:            
 ____________________________________
Vendor Signature:

_____________________________________


SPECIFICATIONS and FEES:
Vendor entry fee (includes one 6’ table): $50
_____________
Additional table requested: $30 (1 only)
_____________
       OR # of add’l sq. ft. of display:  $3/sq. ft.
_____________
Electrical outlet requested* (max. 1; no charge):
_____________
     * no guarantee of availability with request
Total  fees:
_____________
Return this form to:


OLGC’s Holly & Ivy

P.O. Box 97


Vienna, VA  22183-0097
OLGC Signature: _____________________________________


     Patrice Roe, Director of Development





(
Please sign above and return to address above.  If your application is accepted, a copy of this form will be returned to you co-signed.  At that time you should send your vendor entry fee check made payable to OLGC.
